
TUTORIALTUTORIAL  
CHANGE LACHANGE LA
HOW TO FILL OUT THE FORM CORRECTLY



This tutorial is for students who have
submitted their Learning Agreement 

in paper form
and who will therefore 

have to modify it in paper form.

Those who have drawn up their learning
agreement via EWP (i.e. online) will be able

to modify it via EWP, i.e. on the same
platform where they submitted the first

Learning Agreement.

REMEMBER: only ONE CHANGE 
of LA is allowed per semester

Change deadline:  
-        1st semester:       15th October
-        2nd semester:      15th March  



STEP 0:STEP 0:  
Go to https://www.economia.unifi.it/vp-353-forms-and-templates.html
Download the form by clicking on ‘’Changes to the Learning Agreement’’

https://www.sc-politiche.unifi.it/vp-302-changes-to-the-original-learning-agreement-and-extension.html


STEP 1:STEP 1:  
Enter with your Personal Data and Contacts of your university 



STEP 2:STEP 2:  
Indicates the type of mobility and duration



STEP 3:STEP 3:  
TABLE A2TABLE A2

Indicate the CODE and NAME of the course you want to DELETE
 and then tick the “deleted component” box, as shown below

Indicate the CODE and NAME of the course you want to ADD
 and then tick the “added component” box, as shown below

INDICATE  THE CODE

INDICATE THE TITLE OF THE COURSE YOU WANT TO DELETE

INDICATE THE TITLE OF THE COURSE YOU WANT TO ADD

B0XXXXX

B0XXXXX
INDICATE  THE CODE



STEP 4:STEP 4:
Write the corresponding exams at your Sending University 



STEP 5:STEP 5:
COMMITMENT OF THE THREE PARTIESCOMMITMENT OF THE THREE PARTIES  
Fill in the table with the requested data, including your signature 
and the signature of the Responsible Person at the Sending Institution 



FINAL STEPFINAL STEP  

Mail the filled form back to us
incoming@economia.unifi.it 

Our Erasmus Coordinator will sign
the form and we will send it to the

Erasmus Desk in Novoli that will
update your study plan

mailto:incoming@economia.unifi.it

